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2. Application Instructions (by section) 
a. Section I- Business Information 

i. Complete this section entirely. 
ii. Provide the name of the Talent Agency as it is registered with the Florida Department of 

State’s Division of Corporations.  
iii. Provide the Federal Employer Identification Number (FEID) for the business. 
iv. The “Doing Business As” (D/B/A) name must be provided as it is registered with the Florida 

Division of Corporations, if the business uses a fictitious name to conduct business. 
v. Select the box that indicates the type of business ownership for the talent agency. 
vi. Applicants must provide the business mailing address of the talent agency. 
vii. Provide the business location address of the talent agency. This must be a physical location 

and not a post office box. If the physical location is the same as the mailing address, you 
may leave this information blank. 

viii. Provide the name, contact information and Social Security number for the operator of the 
talent agency.  

b. Section II- Ownership Information 
i. List all persons with an ownership stake in the business that is greater than or equal to 10%. 

This includes partners, associates, and profit managers who hold a financial interest in the 
talent agency. If owned by a corporation, provide the name and percent of ownership for the 
corporation(s) having ownership. Per Section 559.79, Florida Statutes. 

ii. If the talent agency is operating as a corporation or limited liability corporation, provide the 
name, title, Social Security number, and address for each officer, director, chief executive 
officer, or other person who is able to directly or indirectly control the operation of the talent 
agency. 

c. Section III- Applicant Information 
i. All owners and operators of the talent agency must complete sections III, IV, and V.  
ii. Fill out each section completely.  A Social Security number is required in order to apply for 

any individual license within the Department of Business and Professional Regulation.    
iii. In the Full Legal Name section provide your full legal name as it appears on your Social 

Security card. Do not use any nicknames or initials. Please list any aliases or prior names in 
the Prior Name information section. 

iv. Provide your mailing address. This will be used for sending correspondence regarding your 
application and license. 

v. Applicants are required to provide at least one physical address – i.e., not a P.O. Box. If the 
mailing address is not also your physical address, please provide a physical address. 

vi. Contact information is often used to quickly resolve questions with applications by telephone 
call or email. If contact information is not provided, questions regarding applications will be 
mailed to the applicant’s mailing address and may take longer to resolve. 

vii. Applicants must provide information on current or prior licenses held in Florida or any other 
state, territory, or jurisdiction of the United States or in any foreign national jurisdiction.  

viii. Applicants must provide information on any prior names or aliases used by applicant. If the 
name on supporting documentation does not match the applicant’s legal name, the alias 
used in the supporting documentation must be provided in this section. Failure to do so will 
result in a deficient application. 

d. Section IV (a), (b), and (c)- Background Questions 
i. Applicants must submit answers to each of the background questions. 
ii. Question 1: 

(1) If you answer “Yes” to this question, you must complete Section IV (b) of the application 
and provide a copy of the arrest report, copies of the disposition or final order(s), and 
documentation proving all sanctions have been served and satisfied. You must supply 
this documentation for each occurrence. If you are unable to supply this 
documentation, a certified statement from the Clerk of Court for the relevant jurisdiction 
stating the status of records is required.  

iii. Question 2: 
(1) If you answer “Yes” to this question, you must complete Section IV (c) of the application 

and provide a copy of the judgment or decree. You must also supply documentation 
proving all sanctions have been served and satisfied, or if not, stating the current status 
of any proceedings.  

iv. Question 3:  
(1) If you answer “Yes” to this question, you must complete Section IV (c) of the application 

and supply copies of documentation explaining the denial or pending action.   
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v. Question 4: 
(1) If you answer “Yes” to this question, you must complete Section IV (c) of the application 

and supply copies of the order(s) showing the disciplinary action taken against the 
license, or documentation showing the status of the pending action.  

e. Section V- Affirmation by Written Declaration 
i. Please read and sign the affirmation by written declaration.    
ii. If the applicant fails to sign the affirmation statement, the Department will not process the 

application.  
 

 
 
 
 
 






















